
Module 7 
Data Cleanup



Batch Edit

● Add new information to or correct multiple records at once

● Standardize or correct grammatical and spelling errors

● Update fields to comply with Darwin Core standards

● Batch Edit is disabled for system tables and scoping hierarchy tables (e.g. 
audit log, division, collection, etc.).



No Change Principle

If you make no change to a record, Batch 
Edit will not create, modify, or delete 
anything in the database.

More information: Expected Behavior in Batch Edit

https://discourse.specifysoftware.org/t/batch-edit/2248/
https://discourse.specifysoftware.org/t/batch-edit/2248/
https://discourse.specifysoftware.org/t/expected-behavior-in-batch-edit/2634


Before You Begin

● Create a backup of 
your database

● Understand the 
relationships involved

● Ensure you have the 
permissions required

More information: Batch Edit

https://discourse.specifysoftware.org/t/batch-edit/2248


Permission Description
Create Create new records in Batch Edit.
Update Modify existing records.

Delete Delete base records.
Commit Commit the changes back to the database.
Rollback Roll back a Batch Edit data set (experimental).
Validate Validate the pending changes before committing.
Transfer Transfer records between collections.
Create Record 
Set

Save the results of a Batch Edit as a new Record Set.

Delete 
Dependents

Controls whether dependent records can be deleted in 
Batch Edit.

Edit Multiple 
Tables

Controls whether related tables (relationships) are editable 
in Batch Edit. This preference only applies if “Edit Multiple 
Tables” permission is set.

https://discourse.specifysoftware.org/t/batch-edit/2248/
https://discourse.specifysoftware.org/t/batch-edit/2248/
https://discourse.specifysoftware.org/t/batch-edit/2248/
https://discourse.specifysoftware.org/t/batch-edit/2248/
https://discourse.specifysoftware.org/t/batch-edit/2248/


Grid Navigation

The Validate button works similarly to that in the WorkBench. In addition, Batch Edit displays cell 
highlights for specific actions:

Cells with newly changed values are highlighted light blue.

Cells where records are deleted and dependent cells are empty are highlighted orange.

Cells where a to-one independent record is matched to a different record than the current one are 
highlighted blue.

More information: Batch Edit

https://discourse.specifysoftware.org/t/batch-edit/2248


Batch Edit Preferences

More information: Batch Edit

Use only visible fields for match

● Enabled (default):  Visible (mapped) 
fields will be used for matching to 
existing records

● Disabled: Non-mapped fields will be 
considered for matching.

Use only visible fields for empty record 
check

● Enabled: A dependent record is 
deleted if mapped fields are empty 
and it has no child dependents.

● Disabled (default): All non-system 
fields in the record must be empty 
and it must have no child dependents.

https://discourse.specifysoftware.org/t/batch-edit/2248


Expected Behavior
One-to-one Dependent Relationship

More information: Expected Behavior in Batch Edit

Update Create Delete

Editing mapped 
fields directly 
updates the 
related record

If the related 
record does not 
exist and you enter 
non-empty values, 
a new record is 
created.

If mapped fields are cleared (i.e., 
made empty), Batch Edit will attempt 
to delete the related record only if:

1. All fields in the database for that 
record are empty (excluding 
system fields), according to the 
“empty record” preference.

2. The record has no dependents 
of its own.

Collection Object → Collection Object Attribute

https://discourse.specifysoftware.org/t/expected-behavior-in-batch-edit/2634


Expected Behavior
One-to-many Dependent Relationship

More information: Expected Behavior in Batch Edit

Collection Object → Preparation

Update Create Delete

Changes in 
mapped fields 
directly update 
the related 
records

If a related 
record does 
not exist and 
you enter data, 
it is created

If all mapped fields are cleared, Batch 
Edit will attempt to delete the related 
record only if:

1. All fields in the database for that 
record are empty (excluding system 
fields), as per the preference.

2. The record has no further 
dependents (e.g., Determination with 
linked Determiners).

https://discourse.specifysoftware.org/t/expected-behavior-in-batch-edit/2634


Expected Behavior
Many-to-one Independent Relationship

More information: Expected Behavior in Batch Edit

Match Clone Unlink

If you enter values that 
match an existing record 
(according to matching 
preferences), the 
relationship is updated to 
link to the matched 
record.

If no match is found, a new 
record is created by 
cloning the existing related 
record and applying your 
changes. 

Any mapped dependents 
are also cloned; unmapped 
dependents remain 
unchanged.

Clearing all mapped fields 
removes the relationship from 
the base record, but does not 
delete the related record.

The original related record 
remains in the system.

Collection Object → Agent (Cataloger)

https://discourse.specifysoftware.org/t/expected-behavior-in-batch-edit/2634


Expected Behavior
One-to-many Independent Relationship

More information: Expected Behavior in Batch Edit

Update Create No Deletion or Unlinking

Changes are 
applied to the 
related records.

If a related record 
does not exist and 
you enter data, it is 
created.

Clearing all fields does not delete 
the related record nor unlink the 
relationship.

Locality → Collecting Event

https://discourse.specifysoftware.org/t/expected-behavior-in-batch-edit/2634


Expected Behavior
Trees

More information: Expected Behavior in Batch Edit

Update/Clone (Any rank) Columns Deletion

When editing tree 
paths (e.g., via a tree 
as base table), 
records are cloned for 
changes, not updated 
directly.

Read-only unless the 
base table is a tree.

Deletion of tree nodes is not 
performed via clearing fields; 
such columns are not editable 
as relationships.

https://discourse.specifysoftware.org/t/expected-behavior-in-batch-edit/2634


Batch Edit: User Preferences

Enable relationships

● If false, columns for relationships 
will be read-only.

● If true, relationships can be 
edited.

Show rollback button

● Controls visibility of rollback 
option in Batch Edit.

● Requires both permission to 
rollback and ‘Enable relationships’ 
unchecked

More information: Expected Behavior in Batch Edit

https://discourse.specifysoftware.org/t/batch-edit/2248/
https://discourse.specifysoftware.org/t/expected-behavior-in-batch-edit/2634


Batch Edit: Data Set Preferences

● Use only visible fields for empty 
record check

○ Controls whether deletion is based 
on mapped fields only or all fields

● Use only visible fields for match

○ Controls whether matching for 
to-one independents uses just 
mapped fields or all fields

More information: Expected Behavior in Batch Edit

https://discourse.specifysoftware.org/t/expected-behavior-in-batch-edit/2634


Record Merging



Record Deduplication/Merging



Record Merging Tables Supported

More information: Record Merging

● Agent
● Collecting Event
● Locality
● Paleo Context

https://discourse.specifysoftware.org/t/record-merging/1324


Record Deduplication/Merging Tools

More information: Record Merging

Move this data

This data is already used

Remove this record

https://discourse.specifysoftware.org/t/record-merging/1324


Record Links

More information: Record Merging

https://discourse.specifysoftware.org/t/record-merging/1324

